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5. Students have youth and energy. They are filled with high ideals. They are free from the
responsibility of maintaining families. So it is easy for them to devote themselves to social service
besides their normal duty of acquiring knowledge.
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X. No man can live alone. When we are children, the family protects us. When we grow up, we need the
help of all the people round us. If we try to live alone, our lives are no better than those of animals.
Our fathers an mothers, our teachers, our government, our nation, all these train us to do our duty.
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. Our country is very fertile. On the plains of this country grow crops of various kinds. Paddy and

wheat are our staple food. Jute grows abundantly in Bangladesh. Jute is sold to the different
countries. So jute is rightly called the "golden fibre’.

SRV : SR (7 TS5 T | AT FTee fies R[Rfeq e *F7 Sy | SNend A LT
4i '8 oI | IRECAC &ARF AR 115 ey =71 +HiF R[Sy weet Rfer w20 =71 1% o TR
G S 3T =7 |

A good teacher is one of the most important people in any country. Bangladesh needs good teachers.
A good teacher makes lesson interesting. She keeps pupils and students awake.
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Early rising is beneficial to health. The boy who rises early can enjoy the fine air of the morning. He
can take a walk by the river side or in the open field. He can enjoy the sweet songs of the birds.
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A newspaper is a storehouse of knowledge.We can know the conditions of other countries from a
newspaper. It is, in fact, the summary of all current history. In this scientific age the world without
newspaper is unthinkable.
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Smoking is very harmful. It is expensive too. It pollutes the environment.Those who smoke cannot
live long. Smoking causes cancer,heart attack. So everyone should give up smoking.
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You must have heard the name of Quazi Nazrul Islam. He is a famous poet. His contribution to
Bengali literature is incomparable. He is a poet of life and of youth. He is source of our inspiration.
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We are the inhabitants of an independent country. Freedom is the right of man. But no nation can
achieve it without effort. Again, the people of a country must be determined to defend it. It is the
sacred duty of every citizen to defend the freedom of the motherland.
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We live in society. So we must learn to live in peace and amity with others. We have to respect
others life and property. We have a lot of duties and responsibilities to the society.
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Punctuality is to be cultivated and formed into a habit. This quality is to be acquired throgh all our

works from our childhood. Childhood is the seed-time. The habit formed at this time will continue all
through our life. &Everything at right time” should be our motto.

Honesty is a noble virtue. It is the secret of success in every sphere of life. The value of honesty is

very great. It wins love, respect and fearlesness. An honest man passes his days in respect and
happiness. Honesty is the best policy.

Patriotism is love for one’s country. It is powerful sentiment and wholly usselfish and noble. A

patriot can sacrifice even his own life for the welfare of his country. It is idealism that gives courage
and strenght. But false patriotism makes a man narrow-minded and selfish.

We are living in an age of science. Science has discovered and invented many things. We use them in
our daily life for our comfort and convenience. Electricity is one of the greatest and most important
gift of science to man. Electricity has almost changed the mode of our life.

The newspaper is a very useful thing. At present we find many newspapers in Bangladesh.
Newspaper helps the progress of a nation. People are eager to know what is going on in the world.
They can know this and that by reading the newspaper. It gives us all sorts of news of our own land
as well as foreign lands.

The necessity of learning English cannot be ever-stated. English is an international language. It is
essential in our day-to-day activities. We must know English in order to go in for any job. There is
handly any situation where the employees can do without English.

Bangladesh is not a very big country. But it is one of the most densely populated countries in the
world. More than one hundred and four million people live in this small country. Its population is
still on the increase. If the present rate of increase continues uncontrolled, her population will be
doubled within next twenty years.

A good teacher is one of the most important people in any country. Bangladesh needs good teachers.
A good teacher makes lessons interesting. He keeps pupils and students awake. He also makes them
confident and proves them clever. Everybody has something valuable in him. A good teacher
discovers the treasure hidden inside each student.

Computer is the new miracle of science. It can make thousand of calculations in a moment. It can
store in its memory millions of facts and figures. It can also recall them at ease. In our country the
use of computer is growing rapidly. Now a day computers are used in banks, shops, airlines, offices,
libraries, everywhere. It seems that computer is going to dominate the future civilization of man.

It is impossible to describe the beauty of the Taj Mahal in words. It has been called a dream in
marble’ and ‘a tear drop on the forehead of time’ but the fairest phrases fail to do justice to the
surpassing creation of art. The Taj Mahal is best seen by moonlight when the dazzling white of the
marble is mellowed into a dreamy softness. The most charming view, perhaps, is obtained from the
palace on the opposite bank of the river.
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. ) L WS- close up

2. & (I WIsY) WIRNS-space appears improper

3. X Ol }LEF Wel8-change the broken type

4.  tr.or trs FIAR® 91 A BF-Transpose

5. Cap | Y 9Fg-change to capital letters

6. s.c ®% S¥9-change to small letters

7. Ital | ! WFY PAN8-Replace with italic letters.

8. | ©HACE GfY® We-Move to the right.

9. | JINME G Ws-Move to the left

10. | ﬁﬁ Fd-lower

s Ty F9-Elevate

12. [] ®G WS-Indent

13. st. or stet I wWE 3 T9-Put the lines though penned
through

14. n.p. o °mzn UI® FI-Begin a new paragraph

15. W.F O] YK [F AR~ wrong font
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22.
23.
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28.
29.
30.
31.
32.
33.

35.
| 36.
37.
38.
39.

bold
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lead in or 1d in

See copy

eq #

Less #
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5?“ (8
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(I &¥q WS- Put antique letter
Antique or Italic type-9% 4fRICS Roman type Ie-
Replace with Roman types
a3 LA AENS-Put into the same line
a1 8% I2-Aline
gl W—Delcte
(TG g1 WIS-Take out the lead
YR #NER WY (76 Whe-Insert lead between the lines
I QY Aterz, (el 3¢ I9-Insert the word or words
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F1¥ We= Insert space
FIF WA - Reduce space
FIF 8- reduce space
T2 WS-Put a full stop.
G We-Put a semi- colon
(FFE Mis-Insert quolon
2MRIgT BT We-Interogative sign
@I AfS fEr®il- Query to author (
I PWS-Insert comma
m oz FAe-Insert quotation
B TN PIMS-Insert apstrophe
QIZCFF P8~ inset hyphen
o WS WIS T I MM IR *IH-Spell out
TR Ms-Turn the letter :
B M8 W3R FL¥ W8~ Delete and close up
AR @ PNS-Insert marginal addition
515 6% FAe-Insert dash
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